Date of Application

Department of Trade and Industry
[bookmark: _GoBack]No. 361, Trade & Industry Building, Sen. Gil J. Puyat Ave
Makati City


Dear Sir/Madam:

I am (Name of Applicant) , (position of applicant) of (Business Name) which I registered at  (place of registration)   on (date of registration). 

I am applying for termination of the business name effective (date of proposed closure) due to the following reasons:
1. ;
2. ; and
3. .

I have been compliant with your regulations since the inception of my business. 




Sincerely, 
                   .


